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Parents’' Directory
Helping Parents Find Others on the Net
You must be registered in the directory to login. For help contact: Help! T've lost {or don't know) my passwaord
All Grades - Megan Kenney (mkennev@calvertschool.org) E-mail it to me
Registered Parents can login with their e-mail address and password
E-Mail Address |jdoe@msn.net
Password
Press to Login
Acceptable Use Policy
Instructions for Use of Directory
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Calvert School Parents' Directory

Welcome Jane Doe!

[ scarcnopions
P Click here to search for a

Search by Name - Enter a last name, then first name (e.g. s parent, Student, faCUIty or

t staff
Click here to search by

CIaSS Clty or le COde Search By Multiple Criteria

Display List of Faculty/Staff

3. [ faculy/Staif vt

Update Information Options
Edit & control how your listing is displayed i
4. Edit Directory Listing |

Click here to update your online
listing
5. Log Out




If you used the search option #1 and typed in Doe you would be taken to the
screen below. All contact information will sit below the parent’s name not
under the students.
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o Search for DOE

Count=1

Jane Doe Home: (410)555-5555
Mary Doe -pc.a Work: (410)999-9999 x.555
E-Mail: idoe@msn.net
John Doe Home: (410)555-5555
Work: (410)888-88588 x.444
E-Mail: john-doe@msn.net
Address: 555 Main Street
Baltimore, MD 55555

Instructions for Use of Directory

Copyright § 1956-2007, Calvert School and Met Directories Inc.

If you select search option #2 you will be taken to the screen below, where you can
search by class, zip code or city. Use this function to pull a class list for your child’s
class or to search for families in your zip code.
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o Multiple Criteria Search

Select from one or more groups to narrow your search

Class | <Any/All> +
Postal Code, City, or Country l:l (leave blank for all)

Press to Search

Instructions for Use of Directory
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Parent Information
Mother/Guardian Info. Father/Guardian Info.
Parent Names Jane Doe John Doe
Home Telephone Disp? |4105 10 digits, no punctuation Disp? 10 digits, no punctuation
Work Telephone Disp? |4109999999 | Ext. 555 Disp? Ext. [444
Cell/Mobile Telephone Disp? Disp?
E-mail Blast [——%  1lidos@msnnet oK 1]john-doe@msn.net ok 4—{ E-mail Blast
E-Mail Addresses 2 oK 2] oK
Click for E-mail Info | 3- OK 3 OK
4 QK 4 0K

Display E-mail
Broadcast Acceptance
Preferred E-mail Format

Password | (ssssssss

Show first OK E-mail to others
Accept E-mail Broadcasts

Accept Formatted E-mail (unchecked=plain text)

Show first OK E-mail to others

Accept E-mail Broadcasts

Accept Formatted E-mail {unchecked=plain text)

&

<«

Chanae vour password here

Home Address

Appt, Unit #

If you have a new
address or a correction,
make changes here and
then scroll to the bottom
of the page and click to
update

Address 1

Address 2

City

State

Postal Code

Country

Show address in public search results?
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555 Main Street

Baltimore

| Click Once to Update

l——

Instructions for Use of Directory

In order to save any
changes make sure to
click one to update




